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About Us

She has experience working in archives,
including...

2023 summer internship in the
Ralph Rinzler Folklife Archives at the
Smithsonian!

Zahra Abedinezhad
SHE/HER/HERS او

ARCHIVAL PRO

Rhiar Kanouse

While she is new to archiving, she is
excited to use her teaching experience
to explain how the finding aid template
can be utilized.
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SHE/HER/HERS
ARCHIVAL NOVICE



Our Main Objectives

To provide
instruction on
how to use the

template
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To provide
you with a
finding aid
template

To impart the
importance of
a finding aid to

a collection



What exactly is a “finding aid”?
A "finding aid" is a document that describes the contents of an archival collection.
It is the first thing a person who wants to study a collection should look at before
researching a collection in an archive. 
Every finding aid can be different depending on the type of collection and the info
that exists.
However, following the CFS template will help to organize the collections present
throughout the archive in a cohesive way. This will also make access easier for
folks using the archives for research.
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KEEP IN MIND :  A  F INDING AID IS  ALWAYS A L IVING DOCUMENT.
IT  NEEDS TO BE UPDATED AS THE COLLECTION ITSELF IS  UPDATED.



 How can I write a finding aid?
To write a finding aid, you need to review the collection, briefly. If you are
an archivist who physically processed the collection, it definitely can be an
easy task. If not, you can consult with the donor of the collection, sources
that the collection is acquired from, or general resources.
For example, when/if you are doing an interview with the collector, you
can use whatever information you were able to glean in order to write the
finding aid.
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 Finding Aid Template
The following slides break down our finding aid template into smaller
sections:

Summary of the Collection
Content
Access and Use
Box/Folder Level Descriptions

You may wish to open the document from the CFS website to follow
along.
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A helpfu l  resource :
FOLK GROUPS AND
FOLKLORE GENRES:

A  READER





 Our hope is that...
Your processing and archival research work will help to develop a greater
sense of the archival material that CFS @ OSU holds, making the archive a
more accessible and usable public resource.

THE CENTER FOR FOLKLORE STUDIES @ THE OHIO STATE UNIVERSITY



Thank you for
your time!

Don't hesitate to ask any questions!
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For Archive Access

WWW.CFS.OSU.EDU

CFS@OSU.EDU

HAGERTY 455A
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Kindly contact us in
advance of your

intended visit.

https://cfs.osu.edu/

